Town  Town of Townsend Applicant Action
ZHB Zoning Hearing Board = PP

SUBDIVISION & LAND

TC Town Council Town Action
DEVE LOPM E NT PROCE S S PC Planning Commission .
o ) TFC Townsend Fire Co. Meeting
Plan Submission, Review & Approval NCC  New Castle Conservation

SD & LD Subdivision & Land Development
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Type of Development Sketch Plan | Preliminary Plan Final Plan a

Minor SD & LD (§66-10.a) Required Optional Required g

Major SD & LD (§66-10.b) Required Required Required g
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PRE-APPLICATION MEETING (Optional) Meeting with Town

Staff
(Optional)

* The Town highly recommends new projects be reviewed with Town Staff to gain
feedback and guidance before submitting a Sketch Plan (optional) or Preliminary/
Final Plan Application.

* Identify necessary impact studies and potential zoning issues.

» Establish correct plan classification and review Plan Submission, Review &
Approval process

PHASE 1
PRELIMINARY ACTIONS

2-4 Weeks
Dependent on
Town Staff
availability.
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SUBMIT PRELIMINARY/FINAL PLAN

N PC Meeting

Town manager will review application PC will provide comments, review
raffic Impact for completeness and forward to Town waiver requests and take action
Study prepared Counci'l (Land Use & Developmgnt recommending to the TC:
by Applicant Committee) for Recommentdation for Approval
Required Planning Commission Approval with conditions/waivers

Denial
Note: If PRCP review is required, PC cannot act on
application until PRPC review is received or 45 days after
submission. PC cannot act on an application until CCPC
review is received or 30 days after submission.

Major Development
6 Months - 1 Year

Address Comments and
Incorporate Conditions

TC Meeting
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Town Manage will distribute all documentation to PC, Town
Engineer, and TFC. Review letters will be issued Town
Engineer and TFC (1) Week Prior to Council Meeting.

regularly scheduled meetings.

e Preliminary Plan may be submitted separate or concurrent
with Final Plan. All submissions must be made by the 15th of
the month preceding Council meeting.

* Submit all reauired impact studies.

TC will provide comments, review
waiver requests and take action
granting:
Approval
Approval with conditions/waivers
Denial
TC will adopt a resolution based on the
action taken.

4-6 Months
and how quickly Applicant addresses comments in between

Minor Development
Dependent on how many times Applicant has to submit to PC

e Approval of a preliminary plan will secure SD & LD rights for
5 years.
Note: this process may require multiple visits to the PC & TC.

Address all conditions of TC Town Engineer will review
SUBMIT FINAL PLAN Approval, including review letter Final Plan and then issue a

comments. review letter.

Town Engineer will issue Financial
Security & Inspection Escrow

Determination. Address Town Engineer’s
comments until a clean
letter is received.

Execute Land Development &

Financial Security Agreements

Final Plans signed by all
parties.

Major Development
1-3 Months

.
.

e Approval of Final Plan will secure SD & LD rights for
a timeframe determined by the Land Development
Agreement.

*  Must have other entity approvals for final approval

from Town.: DelDOT, DNREC, USACE, State Fire Marshal, Water
Company, NCC Public Works, NCC, etc.

e Within 90 days of approval by the TC, the Final
Plan must be recorded with the Recorder of Deeds
of Final Plan must be signed by the
Applicant/Owner, Plan Preparer, Town Engineer, PC
Chairperson, Town Secretary, and TC President for

recording.

PHASE 4
RECORD FINAL PLAN

1-2 Months
Dependent on timing of Town Engineer’s

review and Applicant addressing comments.

Minor Development
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Does Townsend have any regional planning agencies they have to deal with? Are the County Planning Commissions?
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This is very specific to PADEP is there anything like this for DNREC?
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