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7:00 pm Town Council Meeting 

I. Call to Order:  

II. Opening Ceremonies 

A. Roll Call:   

B. Pledge of Allegiance:   

C. Recognition of Visitors:   

D. Announcements:  

III. General Citizen Comments 

IV. Review/Adoption of Agenda 

V. Approval / Rejection of Minutes: 

A. ACTION ITEM: Approval/ Rejection of Town Council Minutes from the August 7th, 2024, Town 

Council Meeting Minutes.   

B. ACTION ITEM: Approval/ Rejection of Town Council Minutes from the August 7th, 2024, Town 

Council Meeting Executive Session Minutes.   

VI. Departmental Reports:   

A. Mayor S. Lobdell  

1. ACTION ITEM: Discussion and possible vote to approve Resolution 2024-007, a 
resolution to recognize previous Councilman Joshua Mertz 

2. ACTION ITEM: Discussion and possible vote on appointment of one Board of Elections 
Member.   

i. Possible swearing in of new Board of Elections member.  
B. New Castle County Councilman David Carter  

C. Town of Townsend Police Chief’s Report 

D. Town Solicitor Lisa Hatfield  

E. Town Engineer Erik Gruenes 

F. Town Manager Julie Goodyear 

1. ACTION ITEM: Review and discussion of the Fire Marshall “Memorandum of 

Understanding”. 

2. ACTION ITEM: Discussion and possible vote on the bid(s) received for the road paving 

of Finley Street and Fulton Street.  

3. ACTION ITEM: Discussion on Street Lights within the Town.  

4. ACTION ITEM: Discussion on road speed signs on Commerce Street and Railroad 

Avenue. 

5. ACTION ITEM: Discussion regarding Major Subdivision and Re-zoning request for 

Townsend Acres preliminary Concept plan review. 

6. ACTION ITEM: Review RVE 2024-2025 rate sheet & contract for consideration. 

Townsend Town Council Meeting Agenda  

September 4th, 2024 @ 7:00 pm 

VIA CONFERENCE CALL & Town Hall 

141 Main St, Townsend, DE 19734 

Town Meetings will be held both in person and in a virtual format.  

  

Those wishing to attend virtually may dial 1(301)715-8592.  When directed, provide 

following meeting ID 827- 6421-7575# and then the following password 361631# to 

enter the meeting.  If you choose to access the meeting online click the following link: 

https://us02web.zoom.us/j/82764217575?pwd=aHI4RDhTZ0xjME1HV0ZOcHRxS

HZ3QT09   

 

Residents will be able to view documents posted to the meeting tab on the Town 

website at https://townsend.delaware.gov  or by joining the meeting via computer.  

https://us02web.zoom.us/j/82764217575?pwd=aHI4RDhTZ0xjME1HV0ZOcHRxSHZ3QT09
https://us02web.zoom.us/j/82764217575?pwd=aHI4RDhTZ0xjME1HV0ZOcHRxSHZ3QT09
https://townsend.delaware.gov/
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VII. Committee Reports: 

A. Finance Committee: Chair: Mayor S. Lobdell, Co-Chair: Councilman J. Bangura 

1. ACTION ITEM: Review and possible discussion on the July 2024 Budget vs. Actual 

Reports.   

B. Human Resources Committee: Chair: Councilman Suhr, Co-Chair: Mayor S. Lobdell 

C. Public Works and Land Use Development Committee: Chair: Councilman J. Bangura, Co-

Chair: Councilman M. Chapman 

D. Public Safety Committee: Chair: Councilman M. Suhr, Co-Chair: TBD 

E. Community Engagement Committee: TBD 

F. Code Review Committee: Chair: Mayor S. Lobdell, Co-Chair: Councilman M. Chapman 

1. ACTION ITEM: Discussion and possible vote regarding enforcement of the dumpster 

ordinance.  

G. Veterans & Social Services Committee: Chair: Councilman Chapman, Co-Chair: Councilman M. 

Suhr  

VIII. Discussion of future agenda items.  

IX. Recess Council Meeting to Convene Executive Session. 

X. Convene Executive Session: Pursuant to 29 Del. C. §§10004(b)(4)(9), the Town Council will 

consider a motion to meet in executive session for a strategy session, which will include legal 

advice or opinions from an attorney-at-law, with respect to potential litigation, as well as 

discussions that may have an adverse effect on the bargaining or litigation position of the Town, 

and to address personnel matters.   

XI. Close Executive Session & Re-convene Council Meeting. 

XII. ACTION ITEM: Possible vote of Council.    

XIII. Adjournment.    

 
**Agenda updated on 8/30/2024 to add items VI F (6) and edits to items (X)- JG 



 

 

 

 

RESOLUTION 

2024-007 
A Resolution to Recognize Councilman Joshua Mertz 

WHEREAS, Joshua Mertz has been a Town of Townsend resident for over 4 years; and 
 

WHEREAS, Joshua Mertz has served the Town of Townsend as a member of Council 

since being appointed in August of 2020; and 

WHEREAS, Joshua Mertz has served on various boards and committees during his time 

on Townsend Council including the Public Works Committee (20-23), Parks & Recreation 

Committee (20-22), Public Safety Committee (20-24), Code Review Committee (22-24), 

Veterans Committee (20-21), Community Relations Committee (20-21) and the 

Community Engagement Committee (23-24); and 

WHEREAS, Joshua Mertz has volunteered his time above and beyond his Council and 

Committee duties to facilitate and attend Town events such as “Back to School Nights”, 

“Christmas Caroling”, “Halloween/Pumpkin Patch Events” and the “Town Fair”; and 

WHEREAS, Joshua Mertz showcased his “woodworking” abilities by creating picture 

props for the Town Fair “Strawberry Festival” in 2024; and 

 
NOW, THEREFORE, BE IT RESOLVED that Council Members Scott Lobdell, Joseph 

Bangura, Matthew Chapman, Marcus Suhr, and Dylan K. Wiggins along with the Town 
Staff and Town Residents would like to recognize Joshua Mertz for his dedication and 

service to the Town of Townsend and wish him the best in the future. 
            

Dated:   September 4th, 2024 
 

 

 

__________________________ 
Scott Lobdell 

 
 

__________________________ 
Joseph Bangura 

 

 

 
__________________________ 

Matthew Chapman 
 

 
__________________________ 

Marcus Suhr 
 

 
__________________________ 

Dylan K. Wiggins 
 

 
 
 
 



TOWNSEND POLICE DEPARTMENT 

 
661 South Street, PO Box 223, Townsend, DE 19734 

Office 302-464-1262 / Dispatch 302-739-4865 / EMERGENCY 911 
 

AUGUST 2024 Town Council Meeting 
The information provided herein is from August 1, 2024 – August 29, 2024 

 
1)  34 Total Calls for Service  

• 1 B.O.L.O (Motor Cycle Fleeing Another Police Agency in Town)  

• 1 Theft 

• 1 Abandon Vehicle 

• 1 – Follow Up Investigation  

• 1 – Abandoned MV 

• 1 – Lost / Stolen Tag 

• 1 – Fugitive Arrest 

• 1 – Fraud  

• 1 – Terroristic Threat 

• 1 -  Noise Complaint 

• 1 – Illegal Dumping  

• 2 – Motor Vehicle Crashes  

• 2 – AOA DSP 

• 2 – Burglar Alarms 

• 2 -  Public Assist’s 

• 2 – 911 Disconnects 

• 2 – Warrant’s Executed  

• 2 – Narcotics Incidents 

• 2 – Civil Complaints 

• 3 – Domestic Incidents  

• 4 – Suspicious Incidents  
 

2) Received $2,880 Grant from Criminal Justice Council for police items & equipment 

 

3) Participated in 1 Community Outreach Events  

 

Sincerely, Robert J. Longo Chief of Police  
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TOWN OF TOWNSEND - MONTHLY ENGINEERING REPORT | SEPTEMBER 2024 

 

TO: Julie Goodyear, Town Manager 

FROM: Erik Gruenes, PE 

RE: Town of Townsend | Monthly Engineering Report 

DATE: August 30, 2024 

 
Remington & Vernick Engineers (RVE) is pleased to provide the Town of Towsend this status update 
for the various capital and planning projects. 

 
Should you have any questions please contact me at (302) 287-7460. 

 

CAPITAL PROJECTS 

1. Surface Water Matching Planning Grant Program (DNTET101) 

a) Survey Team will be along Cannery Lane starting September 3rd and will be there 

approximately a week 

b) The preparation of the Cannery Lane drainage design plans and specifications are in 

process by RVE. The project is approximately 90% complete. 

c) RVE met with Survey Team has budgeted for the easement confirmation. In the final 

steps of confirming scheduling, likely the 3rd week of August. 

d) Construction easements may be required to complete the project. Survey verification 

required to confirm the location of existing and proposed drainage swales. 

 
2. Townsend Municipal Park Irrigation (DNTET105) 

a) Construction has begins week of September 3rd. Contractor is laying the initial electrical 

inlet & tapping the water this week. Contractor is waiting for pumps to be delivered for 

full construction. Once received, full construction will begin  

b) Construction of Electrical Work is finished and approved by Certified 3rd party. 

c) The Bid Opening was May 28, 2024, at 10:00 AM. One supplier, Delaware 

Environmental Construction Services, submitted a bid of $107,755.  

d) The Electrical work was awarded to Generation Electric Services for the amount of 

$23,500. 

e) A request for additional grant funding was submitted on March 12, 2024, to the ORPT 

Planning Manager to determine whether more funding is available for the project. 

Supplementary funding is required due to the change of scope to use the existing wells 

pumps as the water source for the irrigation system and the increase in construction cost. 

 

3. 2024 Road Program (DNTET106) 

a) Bid Opening was on 8/30 at 10:00 am. We received one bid, from Delaware 
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Enviornmental Services for $137,107.00. Internal cost estimate was $39,495.00. 

b) Currently looking into the feasibility of Townend directly hiring contractor without 

bidding or a more reasonable price. 

c) After on-site pre-bid meeting on 8/13, the scope of the project was changed. Fulton 

Street is in good condition and does not need any work done at the moment on it. The 

new scope of project will solely focus on Finnley Street.  
 

4. 2024 - 2025 Townsend General Engineering (DNTET109)  

Annexation Project 

a) Updating all GIS Maps to include the annexation of 6170 Summit Bridge Road. 
b) Expected to be done by end of September. 

 

Finley Street Pole Barn 

a) Townsend was sent RVE pole barn proposal to review on May 1, 2024. 
b) USACE issued Preliminary Jurisdictional Determination letter received on March 6, 

2024. The proposed pole barn design does not require a Department of the Army permit. 

c) Project scope finalized in February 2024. 

d) On December 20, 2023, USACE requested a more detailed concept plan showing the 

proposed development on the site (i.e. access road, parking). A detailed concept plan 

was given to the USACE by January 31, 2024. 

e) Final submission of USACE Nationwide Permit on November 27, 2023. Review 

completed by January 26, 2024. 

f) Received environmental review by DNREC on September 29, 2023. 
 
 

Vialyitics Program 

a) Training session occurred on August 20, 2024 to educate staff on how to use & operate 
the hardware. 

b) Training session for software use is tentatively being scheduled for the week of 
September 16-20 
 

Sinkhole 

a) Review of plans indicate sinkhole may be near stormwater pipe. This will require a 
further investigation of the pipe. Currently being planned for an inspection within the next 
2-4 weeks is possible. 

b) Sinkhole along Sunnyside Lane in Townsend Station was reported. Paul DiMartino filled 
with stone.  
 

PLANNING PROJECTS 

1. Townsend Village I (DNTEP013) 

a) Open Space Program is currently being handled by the Developers legal department. 
b) The Developer completed the restoration of the existing stormwater basins located 

behind 231 Edgar Road & behind Marilyn Court. The work included re-grading existing 
slopes, stabilizing slopes with erosion control matting, and replacing deteriorated outfall 
pipes. 
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2. The Woods at Hidden Creek (DNTEP082) 

a) RVE reviewed and approved plan permit for lot #5 & #55. RVE will continue to review 
permit plans for development. 

b) Phase 5 sitework is underway.  Due to high water tables, construction is planning to 
raise the ground floor approx. 18” from plans. Developer will re-submit any plans that 
change. 

c) The listed lots are currently under construction: 
Lot 14, 15, 16, 17, 18, 23, 25, 26, 34, 42, & 51 

d) There are approximately (26) houses built in the development to date. 



 
 

P.O. Box 223 · 141 Main Street · Townsend, DE  19734 

Phone (302) 378-8082 · Fax: (302) 378-7099 · https://townsend.delaware.gov · 
townhall@townsend.delaware.gov  

Town Manager- Monthly Report 

August 2024 

Townhall/TM:  

• Executed RVE proposal for GIS services- 6170 Summit Bridge Annexation 

• Vialytics Kick Off- Employees received training on Vialytics program and started 

the road assessment program & “to-do” task management program. 

• Executed Sale of 0 Chestnut Street- Deed and affidavits signed 

• Started with State program for Copier services- reduction in costs 

• Annexation Interest increasing: 3 properties contiguous to Town limits have 

inquired on joining the Town limits.  

• Interconnection Application submitted to get solar panels at Townhall 

operational 

 

Permits:  

• 15 permits issued in August 

 

Licensing: 

• 24 Business License issued/ renewed in August  

 

Public Works:  

• Extended Temporary Part Time PW crew member for an additional 2 months  

• Identified new sink hole- working with RVE to address 

• Cleared tops of storm drains before and after storm 

• Solar lights installed at tops of flag poles 

• Removed numerous dead trees from park 

• Weeded & Sprayed mulch beds for weed control 

• Cut overhanging tree branches at park 

• Replaced damaged stop sign at Cannery Lane 

• Cleared out grass clippings from pickleball & skate park 

• Performed numerous “To- Do” tasks in Vialytics Program 

 

Upcoming Projects for September: 

• Clean & paint all fire hydrant no parking areas in town 

• Replace mulch in park- tentatively scheduled for Sept. 5th  

• Winterization of Summer equipment- weather dependent 

 

 

 

mailto:townhall@townsend.delaware.gov


 
 

P.O. Box 223 · 141 Main Street · Townsend, DE  19734 

Phone (302) 378-8082 · Fax: (302) 378-7099 · https://townsend.delaware.gov · 
townhall@townsend.delaware.gov  

Grants:  

• Application submitted for EECBG Program; lighting upgrades, HVAC upgrades, 

tree plantings 

• Additional projects submitted to ORPT for Park Upgrades- will be reviewed in 

October  

 

Rentals: 2 Rentals 

• 8/10/24- Satisfactory Inspection- Full deposit return 

• 8/17/24- Cancelled- Full Refund returned 

 

Code Enforcement: 

• 5 violations issued 

o Unpermitted Work- 2 

o Property Maintenance- 2 

o Sidewalk Egress Issues- 1 

 

FOIA Requests: 9 Received 

 

Owner Complaints:  2 received 

• Noise Complaint- addressed with Owners 

• Curb Issues- working with HOA to determine resolution 

 

Respectfully Submitted,  

 

Julie Goodyear 

Town Manager 

mailto:townhall@townsend.delaware.gov


 

 

 

 

 

 

 

 

 

 

 

 

MEMORANDUM OF UNDERSTANDING 

 

BETWEEN 

 

STATE OF DELAWARE  

 

OFFICE OF STATE FIRE MARSHAL 

 

AND  

 

TOWN OF TOWNSEND 
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PURPOSE 

 

 

The purpose of this Memorandum of Understanding is to establish a document which  

 

will enhance the delivery of public services to the citizens of the State of Delaware in their 

contacts with the FIRE OFFICIAL and with the BUILDING OFFICIAL, with respect to building 

construction, additions, or alterations, and the need for permits and Certificates of Occupancy.  

This Memorandum of Understanding is between the State of Delaware’s Office of State Fire 

Marshal, hereafter referred to as the FIRE OFFICIAL, and the Town of Townsend, hereafter 

referred to as the BUILDING OFFICIAL. 
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SCOPE 

 

 

The scope of this Memorandum of Understanding is: 

 

1. To define the areas of responsibility for the FIRE OFFICIAL in the application and 

enforcement of the Delaware State Fire Prevention Regulations (DSFPR); and 

2. To define the areas of responsibility for the BUILDING OFFICIAL in the application and 

enforcement of the Building Code. 
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APPLICATION 

The application of this Memorandum of Understanding will provide a method for the FIRE 

OFFICIAL and for the BUILDING OFFICIAL to: 

1. Provide consultation to perspective clients, during preliminary submission of plans and 

specifications pertaining to construction projects in the BUILDING OFFICIAL’s 

jurisdiction, which will enhance the prospective client’s awareness of the applicable 

regulations and codes and the applicable authority having jurisdiction. 

2. Establish and implement a process to receive applications for building permits by the 

BUILDING OFFICIAL and applications for review and approval by the FIRE OFFICIAL, 

and to facilitate the initiation of all such projects requiring the issuance of permits, reviews 

and approvals, and issuance of Certificates of Occupancy. 

3. Establish, implement, and carry into daily practice a dialogue that will serve to enhance the 

resolution of any issue under the jurisdiction of the Fire Marshal that may place impediments 

in the permitting process or in the issuance of a Certificate of Occupancy by the BUILDING 

OFFICIAL.  
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BUILDINGS, STRUCTURES, OCCUPANCIES, SYSTEMS & 

OPERATIONS REQUIRED TO HAVE PLANS SUBMITTED FOR 

REVIEW & APPROVAL BY THE STATE FIRE MARSHAL’S OFFICE 

PRIOR TO THE ISSUANCE OF A BUILDING PERMIT 

1. All new construction; 

2. Any building, or part thereof, undergoing repairs as a result of fire, explosion, or any other 

form of damage;  

3. All additions, alterations, renovations to existing structures, systems, occupancies, 

operations; 

4. Any revisions to the original construction documents or plan submittals; 

5. All buildings, structures, occupancies, systems, or operations undergoing an occupancy 

change; 

6. Tenant fit-outs; and 

7. Site plans. 

 Townhouse site plans shall show 2-hour listed separation wall in order for the FIRE 

OFFICIAL to approve 

8.  All fire protection system plans that are required by the BUILDING OFFICIAL. 

Exceptions: 

1. One and two-family dwellings, and any additions, alterations, renovation, sheds, storage 

buildings and garages incidental to such dwellings 

2. Farm structures used exclusively for agricultural purposes. 
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BUILDING PERMITS ISSUED BY THE BUILDING CODE OFFICIAL 

1. A building permit shall not be issued without a signed approval from the FIRE OFFICIAL. 

2. Approval from the FIRE OFFICIAL is required to allow the issuance of a permit by the 

BUILDING OFFICIAL to only permit the excavation and construction of a foundation and 

erection of structural steel. 

3. Upon client request, the FIRE OFFICIAL preliminary approval/footer & foundation permit 

can be issued within two (2) working days.  Preliminary approval will be issued if the site is 

approved and the plans status is assessed complete. 

4. The FIRE OFFICIAL will complete all Technical Service review processes on any normal 

plan submission within fifteen (15) working days of the plan having been received.  The 

client is responsible to provide the BUILDING OFFICIAL with the FIRE OFFICIAL’S plan 

approval. 

5. The FIRE OFFICIAL may issue approvals to allow projects being constructed in a “Fast 

Track” or “Design Built” format to proceed.  The FIRE OFFICIAL will monitor 

construction, providing an ongoing review and issue periodic updates to the BUILDING 

OFFICIAL. 
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CERTIFICATE OF OCCUPANCY 

1. The issuance of the Certificate of Occupancy is the sole responsibility of the BUILDING 

OFFICIAL. 

2. The FIRE OFFICIAL’s final inspection shall be performed prior to the final inspection being 

performed by the BUILDING OFFICIAL. 

3. The BUILDING OFFICIAL will not issue a Certificate of Occupancy without a signed 

approval from the FIRE OFFICIAL.  This approval shall be in the form of a sticker on the 

electric service panel, or a stamp on the plans, or letter.  The sticker will have the FIRE 

OFFICIAL’s plan review number, initials, and date of inspection.   The stamped plans or 

letter shall be for minimal or no impact projects and shall state that the FIRE OFFICIAL will 

not be conducting a final inspection at the site.  The client shall give the stamped plans or 

letter to the BUILDING OFFICIAL at time of permit approval. 

4. The BUILDING OFFICIAL shall conduct all inspections on townhouse separation walls.  

When the BUILDING OFFICIAL deems necessary the FIRE OFFICIAL may assist on the 

inspection. 

5. The FIRE OFFICIAL may recommend to the BUILDING OFFICIAL that a temporary 

Certificate of Occupancy be issued when deficiencies exist which prevent the FIRE 

OFFICIAL from issuing a final approval.  The deficiencies shall be minor in nature and not 

involve life safety control or affect the intended use of the structure.  The FIRE OFFICIAL 

shall receive a written commitment from the client to perform the required improvements 

within a specific time frame acceptable to the FIRE OFFICIAL.  The FIRE OFFICIAL shall 

be responsible to see the improvements are executed and notify the BUILDING OFFICIAL.  

Notwithstanding the foregoing, the BUILDING OFFICIAL shall have no obligation to issue 
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a Certificate of Occupancy recommended by the FIRE OFFICIAL under the terms of this 

paragraph. 

6. Items such as, but not limited to, non-operational Fire Alarm Signaling Systems and Fire 

Suppression Systems shall be cause for the FIRE OFFICIAL to deny final approval to the 

BUILDING OFFICIAL, thereby ensuring that a Certificate of Occupancy is not issued. 

7. The BUILDING OFFICIAL shall accept all responsibility for all buildings when a Certificate 

of Occupancy is issued without final approval from the FIRE OFFICIAL for those projects 

that are required to be reviewed and approved by the FIRE OFFICIAL. 
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LICENSING OF FIRE PROTECTION SYSTEM CONTRACTORS 

The FIRE OFFICIAL is responsible for the licensing of all Fire Alarm Signaling System, Fire 

Suppression System, Central Station and Remote Station Monitoring and Portable Fire 

Extinguisher contractors. 
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BUILDING SAFETY, STRUCTURAL INTEGRITY, HABITABLE BUILDING 

The FIRE OFFICIAL shall defer to the BUILDING OFFICIAL to make final the determination 

whether a damaged structure is safe for occupancy. 
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CONFLICT BETWEEN THE STATE FIRE PREVENTION REGULATIONS 

 AND THE BUILDING CODES  

When a conflict exists between the DSFPR and the Building Codes, the more restrictive of the 

regulation, code or specification will control, and the authority who administers the more 

restrictive regulation, code, or specification has the responsibility to ensure compliance with said 

regulation, code, or specification. 

 

This Memorandum of Understanding will be effective immediately.  This Memorandum of 

Understanding can be dissolved by either of the parties, upon written notification to the other 

party, at their discretion. 

 

DATE ____________ BY _____________________________________________ 

     SCOTT LOBDELL, MAYOR 

     TOWN OF TOWNSEND 

 

    ATTEST ________________________________________ 

 

 

DATE ____________ BY _____________________________________________ 

     JULIE GOODYEAR, TOWN MANAGER 

     TOWN OF TOWNSEND 

 

    ATTEST ________________________________________ 

 

 

DATE ____________ BY _____________________________________________ 

     ROBERT L. FOX, STATE FIRE MARSHAL 

     OFFICE OF STATE FIRE MARSHAL 

 

 

    ATTEST ________________________________________ 
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Townsend AcresTownsend Acres



b e c k e r m o r g a n . c o m

L o c a t i o n  M a p

SITE



b e c k e r m o r g a n . c o m

O f f i c i a l  Z o n i n g  M a p  ( To w n s e n d  C o d e )

Site Location
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E x i s t i n g  L a n d  U s e  M a p

Site Location



b e c k e r m o r g a n . c o m

F u t u r e  L a n d  U s e ,  G r o w t h  &  A n n e x a t i o n  M a p

Site Location



b e c k e r m o r g a n . c o m

P r o p o s e d  P l a n  &  R e z o n i n g

• Proposed Rezoning to R-3 

• 46 townhome units 

(duplexes)

Townhome Lots

Proposed PlanMin Code 

Requirement

4510 sf2200 sfLot 

Area

41 ft20 ftLot 

Width

110’110 ftLot 

Depth
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P r e v i o u s  P l a n  – 3 7  s i n g l e  f a m i l y  h o m e s



b e c k e r m o r g a n . c o m

S i t e  D a t a  C o m p a r i s o n

Open Space

Proposed PlanPrevious  PlanRequired

2.10 acres1.13 acres0.76 acresActive Open Space

3.71 acres2.10 acres1.52 acresTotal Open Space

Traffic Data

Proposed PlanPrevious Plan

300 Trips404 TripsADT

26 Trips34 TripsAM Peak

31 Trips41 TripsPM Peak

Sewer Demands

Proposed PlanPrevious Plan

11,500 GPD11,100 GPDAvg. Daily Flow

46,000 GPD44,400 GPDPeak Flow

Community Density

ZoneLot Size (acres)Density (Units/acre)

R-30.10 3.02 Pr. Townsend Acres

R-20.172.43Previous Plan

R-1A0.25-0.302.04Townsend Village Park

R-10.20-0.252.37Townsend Station

R-20.202.08Woods at Hidden Creek
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E x a m p l e s  o f  J S  H o m e s ’  Wo r k  ( C o n t ’ d )
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Thank-you!Thank-you!



August 6, 2024

Julie M. Goodyear
Town Manager
Town of Townsend
141 Main Street
Townsend, De 19734

RE: Rezoning Application
TOWNSEND ACRES SUBDIVISION
Townsend, Delaware
BMG Project No.: 2024141.00

Dear Julie:

On behalf of our client, TAC LLC, we are hereby submitting the above-referenced project for your 
review and distribution. We are providing the following documents with this submission. No fee 
needed at this time.

1. One (1) Copy of Concept Plan
2. One (1) Copy of Rezoning Application 

The existing Townsend Acres site consists of approximately 15.23 ± acres of land. The site is located 
at 0 Summit Bridge Road, Townsend, DE 19734 and tax parcel 25-002.00-097. The property is 
currently covered by wooded area and is zoned Residential District (R-2). This project proposes to 
rezone the land from R-2 to R-3. The rezoning would allow the construction of 46 duplex units with 
associated roads, sidewalks, utilities, various stormwater management facilities and other associated 
appurtenances. The subdivision will take access off of Summit Bridge and provide a stub for future 
interconnection with the adjacent neighborhood, Townsend Village II East. The proposed development 
is intended to provide additional housing and a greater variety of dwelling types for the residents in 
Townsend, Delaware.

Summary Site Information:
Location: 0 Summit Bridge Road, Townsend, DE 19734
Site Area: 15.23 Acres, +/-
Number of Dwelling Units proposed: 23 Duplex lots / 46 dwelling units
Developer: TAC LLC c/o Bob Taylor 

1919 Red Lion Road
Bear, Delaware 19701

Engineer: Becker Morgan Group, Inc c/o Christopher D. Duke, P.E., PTOE
100 Discovery Boulevard, Suite 102, 
Newark DE 19904, 302-369-3700

If you have any questions, please do not hesitate to contact me.

Sincerely,
BECKER MORGAN GROUP, INC.

Ryan J. Musacchio, P.E.
Associate | Civil Engineer

202414100ac-ltr-Townsend-Rezoning.docx
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APPLICATION FOR SUBDIVISION AND/OR  

LAND DEVELOPMENT 
1. Applicant 

Name:_________________________________________________________________ 

Address: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

Phone: (          )              - __________ Fax: (          )              - __________ 

Email:__________________________________________________________________ 

  
2. Name of Subdivision or Development  

________________________________________________________________ 

________________________________________________________________ 

3. Owner 
Name:_________________________________________________________________ 

Address: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

Phone: (          )              - __________ Fax:  (          )              - __________ 

Email:__________________________________________________________________ 

 
 

 

http://www.townsend.delaware.gov/
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4. Application Type:  Minor Land Development □              Minor Subdivision □ 
(Use Checklist Form 1)   

               Major Land Development □               Major Subdivision □ 
(Use Checklist Form 2) 

5. Property Information 

a. Property Address: 
_____________________________________________________________________
_____________________________________________________________________ 

b. Parcel ID: 

c. Total Area (AC):___________________           Number of Lots: _________________ 

Existing Zoning: _______________________________________________________ 
Present Use: __________________________________________________________ 
_____________________________________________________________________ 
Proposed Use: _________________________________________________________ 
_____________________________________________________________________ 

d. Water: Public  □  On-Site □         Sewer: Public  □  On-Site  □ 

6.  Plan information: 

a. Title of Plans:_________________________________________________________ 

b. Number of Sheets:______________ Date of Plans:_______/_______/___________ 

c. Name of Project Preparer:_______________________________________________ 

Preparer Address: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________ 
Preparer Phone:_____________________ Preparer Fax:________________________ 

Preparer Email:________________________________________________________ 

http://www.townsend.delaware.gov/
mailto:townhall@townsend.delaware.gov
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9. Provide Proof of Ownership in conjunction with this application. (DEED) 
 

10. Fees to be paid per the Townsend Subdivision & Land Development Fee Schedule: 

Required Fee: ___________________  Received by Town?:   No □ Yes □  

Date Received:_____/______/______Received by:__________________________________ 

 

11. Signatures 

Applicant: _____________________________  Date:____________________________ 

Print Name:____________________________  Title:____________________________ 

 

Owner:________________________________  Date:____________________________ 

Print Name:____________________________  Title:____________________________ 

 

APPLICATION CHECKLIST 

(For Town of Townsend Use Only) 

1. This Completed Application For Subdivision and/or  
Land Development Form      ____________ 

2. Form 1 / Form 2 Checklist      ____________ 
3. Copy of Property Deed(s)       ____________ 
4. Application Fee        ____________ 
5. Subdivision and/or Land Development Plans (10 copies)  ____________ 
6. 2 Copies of studies/reports      ____________ 

http://www.townsend.delaware.gov/
mailto:townhall@townsend.delaware.gov
Bob
Bob Taylor

Bob
8/6/24

Bob
Vice President

Bob
Vice President

Bob
8/6/24

Bob
Bob Taylor
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MAJOR SUBDIVISION OR  

LAND DEVELOPMENT CHECKLIST 

 

Note: This checklist is for the purpose of review only. It is the applicant’s responsibility to 

comply with the Town’s ordinance. Incomplete application will be returned. The official review 

begins only with a complete application submission. 

A. Completed Subdivision and/or Land Development Application  _______ 

B. 10 copies of subdivision and/or land development plans   _______ 

C. Name of the subdivision or development. 

___________________________________________________ 

___________________________________________________  

D. Name and address of the owner and applicant. 

___________________________________________________ 

___________________________________________________  

___________________________________________________  

E. Name and address of the engineer or surveyor who prepared the plan. 

___________________________________________________ 

___________________________________________________  

___________________________________________________  

http://www.townsend.delaware.gov/
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F. 2 copies of studies/reports 

___________________________________________________  _______ 

___________________________________________________  _______ 

___________________________________________________  _______ 

___________________________________________________  _______ 

G. Electronic copies of Items A, B & C above.     _______ 

H. Single check for Filing Fee. Initial Engineering and Plan Review Escrow _______ 

a. Check Number        _______ 

b. Check Amount        _______ 

c. Date Deposited        _______ 

I. Per Chapter 24, Appendices of the Zoning and Unified Development Code, of the 

Townsend Municipal Code, submission for major subdivision or land development must 

contain the following information (when applicable): 

         

  YES NO NA 

1.  Name of the subdivision or development.    

2.  Name and address of the owner and applicant.    

3.  Name and address of the engineer or surveyor who prepared the 

plan. 

   

4.  Written and graphic scale, not exceeding 1" = 50'.    

5.  Sheet size of either 24" x 36" or 24" x 42".    

6.  North arrow.    

http://www.townsend.delaware.gov/
mailto:townhall@townsend.delaware.gov
rmusacchio
Text Box
*All information will be provided during construction document stage in order to be granted approval. We have provided the conceptual plan at this time to proceed with the application to rezone the parcel.
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7.  Plan legend.    

8.  Date of the original plan and all subsequent revision dates.    

9.  Sheet number, if multiple sheets are used.    

  YES NO NA 

10.  A location map with a scale of no less than 1" = 500' indicating 

adjacent streets. 

   

11.  Certification of plan accuracy by engineer/surveyor.    

12.  Certification of ownership.    

13.  Certification of plan approval.    

14.  Tax parcel numbers.    

15.  Zoning district of the subject tract.    

16.  Source of title.    

17.  Survey datum and local benchmark.    

18.  Total site gross and net acreage.    

19.  Name of water supplier and the note "Water supply is subject to 

the State Department of Natural Resources and Environmental 

Control and the Delaware Department of Health." 

   

20.  Sanitary sewage disposal method.    

21.  Number of existing and proposed lots or dwelling units.    

22.  Lot numbers for all existing and proposed lots.    

23.  Existing and proposed nonresidential gross floor area.    

24.  Location of existing and proposed building and structures.    

25.  The name, right-of-way width and cartway width of all adjoining 

streets. 

   

26.  Tie-in distances from subject property to the nearest street 

intersection. 

   

27.  Location of front, side, and rear yard setbacks and all required 

buffer yards. 

   

28.  Location and dimensions of all existing and proposed sidewalks.    

29.  Calculation of required off-street loading areas.    

http://www.townsend.delaware.gov/
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30.  Location of all existing and proposed site accesses and driveways     

31.  Location and design of all proposed off-street parking areas, 

indicating parking spaces and access aisle dimensions and 

directional arrows indicating proposed traffic circulation patterns.   

   

32.  Existing and proposed building coverage.    

33.  Existing and proposed impervious coverage.    

34.  Name and address, tax parcel numbers and zoning of all adjoining 

property owners. 

   

  YES NO NA 

35.  Location of any water bodies and watercourses.    

36.  Location of any floodplains, including FEMA map panel number.    

37.  Location of any wetlands areas delineated during a time of 

seasonal high ground water tables. If no wetlands present on site, 

a letter of nonexistence for wetlands is required. 

   

38.  Location and identification of any historic structures.    

39.  Location of all significant natural or manmade structures.    

40.  Existing and proposed deed restrictions, easements or protective 

covenants. 

   

41.  Grading plan indicating existing contours (at two-foot intervals), 

proposed grading, spot elevations and finished floor elevations and 

top and bottom of wall elevations for any retaining walls over two 

feet. 

   

42.  Limit of existing tree masses and location, size and species of all 

individual trees over six-inch caliper.  

   

43.  A limit of disturbance line.    

44.  A soil erosion and sediment control plan.    

45.  Stormwater management plan.    

46.  Solid waste management plan.    

47.  Landscape plan.    

http://www.townsend.delaware.gov/
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48.  A listing of all existing nonconforming buildings, uses or 

structures. 

   

49.  Digital copies of the submitted application packet. Once the plan 

has final approval, digital copies in CAD or other applicable 

engineering software must be submitted to the Town Clerk and the 

Town Engineer. 

   

50.  A traffic impact study, including mitigation measures if deemed 

necessary by the study.  

   

51.  The name, right-of-way width, cartway width, profiles, cross 

sections and grading for all proposed streets. 

   

52.  Type, location, size, material of construction, slope and profiles 

for all proposed utilities. 

   

53.  Location, size, material of construction slope and profiles for all 

proposed storm sewers. 

   

54.  Location, grade elevation and invert elevation for all catch basins, 

inlets and manholes. 

   

55.  Location of all proposed fire hydrants.    

56.  Phasing lines for phased developments.    

57.  Sidewalk locations, pedestrian ways, bikeways, walkways.    

58. . Proposed passive and active recreation areas.    

59.  Listing of any required variances.    

60.  Wetland report.    

61.  Floodplain study.    

62.  Construction details for all proposed improvements. (UDC 2002, 

§2003) 

   

63.  Final checklist requirements    

64.  DelDOT Pipe cover and lateral spreadsheet    

 

http://www.townsend.delaware.gov/
mailto:townhall@townsend.delaware.gov
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TYPICAL DUPLEX LOT DIMENSION
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DUPLEX LOTS - 23
TYP. LOT SIZE  -  9,020 S.F.
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